COMMISSION ON DENTAL ACCREDITATION
POLICY ON REPORTING AND APPROVAL OF SITES WHERE EDUCATIONAL
ACTIVITY OCCURS
The Commission on Dental Accreditation recognizes that students/residents may gain
educational experiences in a variety of settings and locations.
An accredited program may use one or more than one setting or location to support
student/resident learning and meet Commission on Dental Accreditation standards and/or
program requirements. The Commission expects programs to follow the EOPP guidelines and
accreditation standards when developing, implementing and monitoring activity sites used to
provide educational experiences.
Reporting Requirements:
The Commission on Dental Accreditation must be informed when a program accredited by the
Commission plans to initiate educational experiences in new settings and locations. Off-Campus
training sites that are owned by the sponsoring institution do not need prior approval before
utilization but must be reported to the Commission in accordance with the Policy on Reporting
Program Changes in Accredited Programs.
Reporting Requirements
for Off-Campus Sites

Major Activity Sites

Minor Activity
Sites

Supplemental
Activity Sites

Definitions

Students/Residents
required to complete
an experience at this
site to meet a
program
requirements or
accreditation
standards, and

Students/Residents
required to
complete an
experience at this or
another site to meet
a program
requirements or
accreditation
standards, and

Student/Resident
chooses whether
to visit the site
outside of the
educational
program (e.g.
volunteer mission
trips, health fair,
etc. not used to
fulfill program or
accreditation
requirements).

Competency
assessments
performed at the site

Program Report
Requirement

No competency
assessments
performed at the
site. Evaluation may
occur.

Report required by
Report required at
No report
June 1 or December 1 least 30 days prior to required.
planned
implementation of
educational activity
site.
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Acknowledgement/Approval

Commission approval
required prior to
implementation of the
educational activity
site. Approval of the
major activity sites
required prior to
recruiting
students/residents for
the site and initiating
use of the site.

Commission
No approval
acknowledgement of required.
review at the
program’s next site
visit.

Site Visit(s) to Educational
Activity Site

Commission may
direct special focused
site visit to review
educational activity
site prior to or after
approval of the site.
Commission may
review site at future
site visits.

Commission may
visit educational
activity site during
program’s next site
visit.

No site visit
required.

*sites used for community service and service learning are exempt

The Commission must ensure that the necessary education as defined by the standards is
available, and appropriate resources (adequate faculty and staff, availability of patient
experiences, and distance learning provisions) are provided to all students/residents enrolled in
an accredited program. Generally, only programs without reporting requirements will be
approved to initiate educational experiences at major activity sites.
When the Commission has received notification that an institution plans to offer its accredited
program at an off-campus educational activity site, the Commission may conduct a special
focused site visit to each educational activity site where each student’s/resident’s educational
experience is provided, based on the specifics of the program, the accreditation standards, and
Commission policies and procedures, or if other cause exists for such a visit as determined by the
Commission. There may be extenuating circumstances when a special review is necessary.
The program must report the rationale for adding an educational activity site and how that site
affects the program’s goals, objectives, and outcomes. For example, program goals, objectives,
and outcome measures may address institutional support, faculty support, curriculum, student
didactic and clinical learning, research, and community service. The program must support the
addition of an educational activity site with trends from pertinent areas of its outcomes
assessment program that indicates the rationale for the additional site.
When conducting a review of the program, the Commission’s site visit team will identify the sites
to be visited based upon educational experiences at the site (for example based upon length of
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training at the site, educational experience or evaluation/competencies achieved). After the initial
visit or review, each educational activity site may be visited during the regularly scheduled
CODA evaluation visit to the program.
Discipline-specific Exemptions:
The Commission recognizes that dental assisting and dental laboratory technology programs
utilize numerous extramural private dental offices and laboratories to provide students with
clinical/laboratory work experience. The program will provide a list of all currently used
extramural sites in the self-study document. The Commission will may then randomly select and
visit facilities at the time of a site visit to the program. Prior Commission approval of these
extramural dental office and laboratory sites will not be required.
The Commission recognizes that dental public health programs utilize numerous off-campus
sites to provide students/residents with opportunities to conduct their supervised field experience.
The program will provide a list of all currently used sites in the self-study document. The visiting
committee will select and visit facilities during the site visit to the program to evaluate
compliance with CODA accreditation standards. Prior Commission approval of these supervised
field experience sites will not be required. Programs where 30% or more of the overall
student/resident training occurs at off-campus site(s) must report the off-campus site(s) under the
Commissions Policy Statement on Approval of Sites Where Educational Activity Occurs.
The Commission recognizes that advanced general dentistry education programs in dental
anesthesiology utilize numerous mobile ambulatory settings and rotations to provide residents
with opportunities to gain required clinical experiences. The program will provide a list of all
currently used settings and rotations in the self-study document. The visiting committee will
randomly select and visit several settings and rotation locations during the site visit to the
program to evaluate compliance with Commission on Dental Accreditation standards. Prior
Commission approval of these settings and rotations will not be required.
For predoctoral dental education programs, when primary program faculty travel with student(s)
to a site and competency is assessed, the site may be treated as a minor site for reporting purposes.
Expansion of a developing dental hygiene program and/or current or developing dental assisting
program will only be considered after the program has demonstrated success by graduating the
first class, measured outcomes of the academic program, and received approval without reporting
requirements.
Fees Related to the Use of Educational Activity Sites:
All programs accredited by the Commission pay an annual fee. Additional fees will be based on
actual accreditation costs incurred during the visit to and educational activity site. The
Commission office should be contacted for current information on fees.
Commission on Dental Accreditation Consideration of Educational Activity Sites:
The Commission uses the following process when considering reports for adding educational
activity sites. Program administrators have the option of consulting with Commission staff at
any time during this process.
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1. Depending upon the type of educational activity site established, a program administrator
submits either: (1) the major educational activity site report by June 1 or December 1 or (2)
the minor educational activity site report at least thirty (30) days prior to planned
implementation of educational activity site.
2. Commission staff reviews the report to assess its completeness and to determine whether the
change could impact the program’s potential ability to comply with the accreditation
standards. If this is the case, the report is reviewed by the appropriate Review Committee for
the discipline and by the Commission.
3. Receipt of the educational activity site report and accompanying documentation is
acknowledged in one of the following ways:
a. The program administrator is informed that the report will be reviewed by the appropriate
Review Committee and by the Commission at their next regularly scheduled meeting.
Additional information may be requested prior to this review if the change is not welldocumented; or
b. The program administrator is informed that the reported change will be reviewed during
the next site visit.
4. If the report will be considered by a Review Committee and by the Commission, the report is
added to the appropriate agendas. The program administrator receives notice of the results of
the Commission’s review.
The following alternatives may be recommended by Review Committees and/or be taken by the
Commission in relation to the review of reports of addition of educational activity sites received
from accredited educational programs.
 Approve the addition of the educational activity site: If the Review Committees or
Commission does not identify any concerns regarding the program’s continued compliance
with the accreditation standards, the transmittal letter should advise the institution that the
change has been noted and will be reviewed at the next regularly-scheduled site visit to the
program.
 Approve the addition of the educational activity site and request additional information: If
the Review Committees or Commission does not identify any concerns regarding the
program’s compliance with the accreditation standards, but believes follow up reporting is
required to ensure continued compliance with accreditation standards, additional information
will be requested for review by the Commission. Additional information could occur
through a supplemental report or a focused site visit. Use of the educational site is permitted.
 Postpone action and continue the program’s accreditation status, but request additional
information: The transmittal letter will inform the institution that the report of the addition
of the educational activity site has been considered, but that concerns regarding continued
compliance with the accreditation standards have been identified. Additional specific
information regarding the identified concerns will be requested for review by the
Commission. The institution will be further advised that, if the additional information
submitted does not satisfy the Commission regarding the identified concerns, the
Commission reserves the right to request additional documentation, conduct a special
focused site visit of the program, or deny the request. Use of the educational activity site is
not permitted until Commission approval is granted.
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Deny the request: If the submitted information does not indicate that the program will
continue to comply with the accreditation standards, the Commission will deny the request
for the addition of educational activity sites. The institutions will be advised that they may
re-submit the request with additional information if they choose.
Adopted: 2/16 (Former Off-Campus Policy)
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