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When a program receives a status of “approval with reporting requirements,” “approval with reporting 
requirements, intent to withdraw,” or denied a requested program change, the program may request a 
special appearance before the appropriate Review Committee. If the Review Committee’s 
recommendation is to deny or withdraw accreditation, the program can request a hearing at the next 
CODA meeting. 

Hearings are conducted according to established CODA guidelines to ensure a fair and consistent 
review process and allow the Committee to consider both written and verbal information before making 
its recommendation. 

Policy  
Due process Related to Review Committee Special Appearances 
If the Commission, at its prior meeting, granted the status of “approval with reporting requirements,” 
“approval with reporting requirements, intent to withdraw,” or denied a requested program change, and 
the program submits a subsequent program change report, the program may request a special 
appearance (hearing) at the next meeting of the Review Committee in order to supplement the written 
information which has already been provided to the appropriate Review Committee.  

A representative of the institution would be permitted to appear in person before the Review Committee 
to present this additional information. Generally, such appearances occur prior to the Review 
Committee’s consideration of the program’s accreditation classification. When such a special 
appearance is desired, a written request must be made to the Director of the Commission thirty 
(30) days prior to the meeting. The Chair and Director of the Commission will determine the 
disposition of the request and inform the requestor of the date, hour and amount of time that will be 
allocated for the appearance.  

If the requestor wishes to submit additional written materials, these materials should be provided by the 
requestor to the Commission office at least one (1) week prior to the meeting, absent documented 
extraordinary circumstances.  

Find policy here.  

Overview of Special Apperance 
CODA and its Review Committees permit special appearances using the following guidelines:  

• The Review Committee will discuss the report of the program/institution prior to the appearance of 
the representative(s). 

• The Review Committee Chair will introduce members of the Review Committee to the 
program/institutional representative.  

• The Chair will restate to the representative(s) the amount of time allocated for the hearing.  

•  The representative is invited to make an opening statement.  

• Following the presentation by the representative, the Chair allows members of the Review 
Committee to ask questions. Although primary and secondary reviewers are assigned primary 
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responsibility for questioning, all Review Committee members have the opportunity to 
participate in the discussion.  

• The Chair thanks the representative for appearing before the Review Committee and the 
representative leaves.  

• The Review Committee discusses the recommended action. 

• The Review Committee Chair and Commission staff notifies the representative of the Review 
Committee’s recommendation. If the Review Committee’s recommendation is to deny or 
withdraw accreditation, the institution’s representation has the opportunity to have a hearing 
with the Commission on a subsequent day.  

• In general, special appearances before the Commission also follow the process listed above. 
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